CEU Regulations                                 8/13/2006
The following information is based on the new CEU Guidelines.  The new guidelines require that professional development for which CEUs are issued focus on improved student learning.  The guidelines represent the following substantive changes from past practice:

· Elimination of the traditional workshop session;

· Emphasis on the on-going continuum of learning as the basis for activities offered for CEUs; and 

· Focus content of all activities offered for CEUs upon specific CT documents.

PURPOSE

All learning experiences for which CEUs are awarded should enrich or improve the skills, knowledge and abilities of educators to improve student learning.  The following purposes have been defined by the State:

1. The content of professional development and related learning experiences should be guided by:

CT Common Core of Learning (CCL);

CT Framework:  K-12 Curriculum Goals and Standards (expanded CCL);

CT Common Core of Teaching (CCT);


CT Guidelines for Teacher Evaluation and Professional Development; and 


CMT and CAPT

2. Learning experiences should have clear and concise written statement of intended learning outcomes.

3. Professional development activities should provide information, strategies or applications (e.g. materials, curriculum design, instructional strategies) designed to enhance the capabilities of educators to improve student learning.

4. Each district should annually offer opportunities to promote student master of literacy and numeracy as they apply to all content areas or job assignments.

5. Opportunities should be provided for educators to fulfill special requirements mandated by the Connecticut General Statutes that include:

· Pre K – 3rd or elementary endorsements:

15 hours in the teaching of reading and reading

readiness and assessment of reading         performance 

· Elementary and middle school endorsements:
15 hours of training in the use of

computers in the classroom

ELIGIBLE ACTIVITIES

1. Workshops and seminars only if there are opportunities to learn and investigate, experiment, consult or evaluate practices that promote students’ learning.

2. Activities involving application of learning in school-based settings (action research, study teams, curriculum development, teacher visitations, problem-solving groups, extended curriculum-based learning, school-wide improvement initiatives, and professional development activities which meet the criteria of enhancing the ability of educators to increase student learning.

PARTICIPATION and ATTENDANCE REQUIREMENTS

CEUs are based upon successful completion of an activity, as stated in the objectives or outcomes specific for an activity.  Successful completion implies full participation in an activity.  For activities of 5 hours or less participants must be in attendance 100% of the time to receive CEUs.  For activities of more than 5 hours 80% attendance can be counted if extenuating circumstances exist preventing the participant from completing the activity, e.g. illness, emergency situations.  The clock hours of participation are used to calculate the number of CEUs.

Attendance must be taken at all activities offered for CEUs.  Attendance records must be used to calculate the number of CEUs awarded to each participant and must accurately record time-on-task.

CALCULATION OF CEUs

The documentation of CEUs is based on the amount of time spent on learning activities that enhances teacher competence and ability and leads to greater student learning.  To determine the number of contact hours or the duration of an activity, count the hours of the program, subtract breaks, lunches and other activities not directly part of the instructional experience or learning objective.  Only the complete instructional hours are considered in calculating the number of CEUs.  Fractions of hours are disregarded.

CEU EQUIVALENTS

CEU Equivalents may be granted by the school district only by mutual, pre-arranged agreement.  Eligible activities include:

· Planned continuing learning experiences related to students’ learning;

· Service in specific roles, examples of which include presenters/trainers, peer coaches, and facilitators of district learning activities who develop a unique or new training activity that is directly related to student learning;

· Independent study or research project;

· Preparation for National Board Certification;

· Participation in a New England Association of Schools and Colleges (NEASC) school evaluation, or preparation for NEASC accreditation visit.

CEU EQUIVALENT CALCULATIONS

Presenters and trainers receive the following CEU equivalents:


First training event:

Actual clock hours of session plus 6 hours of planning


Second training event:

Actual clock hours of session plus 2 hours of planning

Application of learning through service in specific state roles result in the following CEUs:


.4 CEU
first two CCI assessments (initial and update training)

1.6 first placement event for BEST Mentor

1.0 first placement event for Cooperating Teacher

1.0 first BEST portfolio scorer

1.0 first BEST seminar leader

1.0

first Higher Education Visiting Team

Other CEU equivalent activities are calculated in the same manner as CEUs by pre-arranged agreement.

Program outline and supporting documentation must be submitted to receive CEU equivalents.

DOCUMENTATION

CEUs will only be given when all documentation is received.  Documentation includes: approval form, name and dates of activity, name of presenter, attendance records  (name, sign in, sign out, social security), hours and number of CEUs.

RESPONSIBILITY OF THE BOARD OF EDUCATION

Each board of education shall make available annually, at no cost to employees, no fewer than eighteen hours of professional development activities for CEU credit.  This can be provided directly by the board of education, through Regional Education Service Centers, or through other cooperative arrangements. These activities must be planned in response to identified needs, provided by qualified instructional personnel, include requirements for participation shared before the commencement of the activity, be evaluated in terms of their effectiveness and contribution to the attainment of district-wide goals, and appropriately documented.

CERTIFICATES

Certificates must be issued within 30 days after completion of the activity.  The title of the activity on the CEU must accurately reflect the content of the activity.  Each certificates must be stamped with the official Connecticut CEU logo and the provider number in a color other than black.  Certificates must also include the name of the provider, the name and social security number of the recipient, the title of the activity, a brief descriptor about the activity, the activity identification number, the location of the activity, and the completion date of the activity.  

If a participant loses a CEU certificate and requests a replacement it is the responsibility of the provider to supply a replacement.  All reissued CEU certificates should have on the bottom/front side of the certificate:  Reissued/Date/Signature of CEU Coordinator.

CEU TRANSCRIPTS

Providers must keep on file records of completion for all participants successful completing activities for CEUs.  Individualized transcripts must be provided upon request, which list all the CEU activities an individual has completed with the provider. 

RECORDS

District shall maintain a complete record of each individual’s participation and be able to provide a copy of that record upon request for a period of at least fifteen (15) years.  The following materials must be kept on file:

· A completed Description of Professional Development Activity for CEUs;

· A resume or reasonable substitute of the presenters(s), if appropriate;

· Promotional Materials;

· Evaluations;

· Attendance records/participant records of completion.

REPORTING

A copy of each Description of a Professional Development Activity for CEUs accompanied by a sample advertisement, brochure or announcement, must be sent to the State CEU Coordinator, Room 24, Bureau of Certification and Professional Development, PO Box 150471, Hartford, CT 06115-047.

Reports are to be submitted as follows:

July – December activities

December 31

January – June activities

June 30









8/13/2006
CEU REQUEST FORM

Name of person making request________________________       Position/School___________________

	Title and Description of Activity (as it should appear on the CEU document)




Assigned Activity Number ____ ____ ____ -- ____ ____ -- ____ ____ ____ -- ____ ____ ____ 




                  Provider number                  fiscal year
          topic of activity
                     sequence number

Start date ___/___/___ End date ___/___/___ Total # of sessions________Dates of each session ____________ 

Start time _______ End time _______Total Contact Hours _______Number of CEUs requested ______

(time minus breaks, lunch)


(10 hours = 1 CEU)

Name(s) of Presenter(s) if applicable: ________________________________________________________

Identified Need Addressed: (Reference CT Framework, CT Common Core of Learning, CT Common Core of Teaching and Needs Assessment, CMT, CAPT)

Learning Outcomes: (As a result of participating in this activity, a participant will)

Effect on Improved Student Learning:  (As a result of this activity indicate how student learning may be improved)

Additional Requirements for Successful Participation/Completion:

Describe evaluation methodology:

CEU Coordinator Approval___________________________

Date______________________Date of CEU certificates issued:____/____/____

Total No. Participants awarded CEUs:_____

OUT-OF-DISTRICT



8/13/2006
CEU EQUIVALENT REQUEST FORM

Name________________________Social Security # ______________________ School ________________

	Title and Description of Activity (as it should appear on the CEU document)




Assigned Activity Number ____ ____ ____ -- ____ ____ -- ____ ____ ____ -- ____ ____ ____ 

Start date ___/___/___ End date ___/___/___ Total # of sessions________Dates of each session ____________ 

Start time _______ End time _______Total Contact Hours _______Number of CEUs requested ______

(time minus breaks, lunch)


(10 hours = 1 CEU)

Name(s) of Presenter(s) if applicable: _____________________________________________________

Identified Need Addressed: (Reference CT Framework, CT Common Core of Learning, CT Common Core of Teaching and Needs Assessment, CMT, CAPT)

Learning Outcomes: (As a result of participating in this activity, a participant will)

Effect on Improved Student Learning:  (As a result of this activity indicate how student learning may be improved)

For CEU equivalents for a program outside the district, please attach program information with this request.  You are required to submit a verification of attendance/completion form within 30 days to receive CEU equivalents.  The presenter may sign this form as documentation if no other verification is available.

CEU Coordinator Approval___________________________

Date______________________

Resubmit this form with verification or a signature by the presenter.

The above named participant has completed this activity.

__________________________________

_________________    

Signature of Presenter





Date

Total hours of participation (excluding breaks and lunch ) __________________________

